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1. ODdmme mojomeHns

1.1. HacToumas mon#H0OCTHAS MHCTPYKIHA COCTABIEHA HA OCHOBE [podpeTaniapra;

07.002 «CnenuanieT No OpraHH3alHOHHOMY W T0KYMCHTALHOHHOMY oBecEHeH I

YIPABISHHA Oprasdannedy, YTREPRISHIOID TRHELIOM MuHHCTEpCTBA TPYIa H

colmwpHOH 3ammTel Poceriickoi Meaepaiun No 2761 or 6 Max 2015 r; © y4CcTOM

Denepaisioro Jarona Ne2 73-03 or

01.12.2012r «06 ofpasosanun 8 Pocenficroii Genepatuny B peAIKIHA 0T 2 Wrons

2021 roma; CTT 2.4.3648-20 aCandTapHo-3THISMHOMOTHRECKHE TpefoBaHHY K

OpraupsalMaM BOCIHTAHHA ¥ 00yHenws, OTlkXa o O3AOPOBNCHHA (IETEH W

Monouekry; coraacno Tpyrosomy Kodercy Poccuiickoit thenepaliuy H HHLIM

HOPMATHEHLIMH - aKTaM#, peraaMeHTHPYIOUWHM  TPYA0BLIC OTHOMIEHHA  MEALY

pafoTiHkoM W paboToIaTeneM.

|2 [lacTosinas HHCTRYEIIMS YCTAHBIHAAET Py HKIHONATEHRE pOATaHHOCTH, MPaBd

I OTRETCTBEHNOCTE  COTPYINMKA, HaHHMaoliero B ofmendpasoBaTe I bHOMN

lJI_-'Ti'IH':‘I'“".’dJJ,FEH MOTAEHOCTE ,E'I_E."[f_'lE[[]DH?EH],‘]HTE.’EH.

13, Ha nomKiocTs Iei0npoMsBoIHTE S MOWET HATHAYATLEA TAIN0:

. EMeIoIee CpeiiHee TROQIeCcCHOHATEN0E 0DPA30BAHME, [IPOIHEes MPOrPaMMbl
OOFOTORKH KBATMIHIHPOEAHHEX PABOUIK, CIRANTIE,
«  COOTEETCTEYIOLIEE TpehoBAHHAM, KACAKH LTHMCH HPOX O IEHHA

IpEIBApUTENEHOrG  (MpH TMOCTYINEHHH  HA paboTy) M [IepHOAHHECKHY
MelHIMHCKAX  OCMOTPOB, BHEOYEPEMHbIX  METHIMHCKHX QUMOTPOE 110




HANPARITENHIO paboToIaTens, oDa3aTENBHOTD MCHXHATPHUECKOTO
OCBHJCTEIRCTBOBAHMA (He pewe | paza B 5 ner), npodeccHOHATBHOH
FHFHEHHYECKO! MOATOTOBKH M aTTecTalliK ([IpH NpHeMe Ha paboTy W aanee He
peske | paza B 2 roaa), BAKIMHAUAN, 8 TAKKE HMEIOIIES THYHYID MEHITHHCKYIO
KHMIKKY © PeiylLTATAMH MEIHUHHCKHX 00CIeI0BallHH M AabopaToPHELX
HCCACIOBAHKMH, CBEJCHHAMH O NPHBHBKAY, NepeHecelnbix HWH{PCKIHOHHBIX
3ab0neBaHHAX, © TPONOMIEHHH NpodeccHoNMILHON  MHIHCHHYECKOH
MOATOTOBKH H ATTECTALHH ¢ JOMYCKOM K paboTe;

«  HE MMEIOLISe OTrPaHHYEeHHMH Ha 3aNdTHE TPYIOBOH IeATENBEHOCTRIO B Ciepe
00pazoBaHHA, HIIOKEeHHBIX B crarke 3511 «OrpaHHdyeHHs Ha 3aHATHC
TPYAOBOH OeATENRHOCTRIY B ciepe oOpPA3OBAHMN, BOCHHTAHHA, PA3IBHTHM
HECORCPIICHHOMETHHY,  OPraHM3alMl  HX  OT/kXa #H  03J0PORIeHWH,
MEAMUMHCKore  obecrneveHHs, COUMANBHOH  3dUHTRE  H  COLHANLLIOIO
oDCIYIKMBANHKS, B clpepe JCTCRO-IOHOLIECKOTO CIIOPTE, KY/ILTYPRI H HCKYCCTRA

€ VUACTHEM HecOBepIICHHONeTHWX» Tpyitosoro kogerca PoccHickon
thenepammn.
1.4. [enonpoH3BoaMTeNS HAIHAYAET H OCBODOKIACT OT JaHHMAEMOH JIOIKHOCTH

aupexTop  obmeo0OpazoBaTenbHON  OpraiqidllMi B MOPRIKE, YCTEHOBICHHOM
Tpymoeeim  kogexcom  Poccuiickol  Peaepanud 0 TPYIOBRIM - LOFOBOPOM
{KOHTpakToM) ¢ paboTHHEOM.

1.5, JenonpousBoIHTeNE OTHOCHTCA K KATECOPHH TEXHHIECKHY MCOOMHHTENCH M
HANOJHTCA B NpAMOM  OOJHHHEHHH Y JHpertopa  oDIeodpaszoBatcibHOND
YUPEEICHHS,

1.6, JlenolpousBojHdTeIs B HIKOJIE HPH  BRIMOIHEHHH
JONEHOCTHELY ODAIANHOCTEH PYKOBOACTBYETCH:

»  Komctutyuseii Poceniickoi denepatny;

» TopsakoMm OpraHH3aliMH M OCYUICCTRICHHS 00paloBaTeibHOH TeRTeEHOCTH
N0 OCHOEHBIM OOuIEoOpaionare/lbHEIM NporpaMMaM - o0pajoBatelbHBIM
NpOTPaMMaN HaYATLIOrD 0FLETo, OCHOBHOTD ofuere W cpeayero ofero
obpazopamms, yroepsennsin [pukazom Munmereperea npoceinenng P@ ot
28 apryera 2020 r. No 442;

. fE"E,-‘lEpH.-‘thII:IM rOCY 1apCcTBEHHBIM Dﬁpa‘!ﬂf!ﬁ‘]'cﬂbHE]M CcTaHAapTaMH {'Iﬁl'lt_ﬁ.'!"ﬂ
ODPAZOBAHHIL,

« CII  2.4.3648-20 «CandtapHo-3MHIEMHOJOTHYeCKHe  TpeDoBaHHE K
OPTAHWIAMAM BOCTIHTAHHA H ODYUEHMS, 0T]EXE H O3IOPORISHHA DeTCH o
MOTO/IEHHN;

s AAMHHHCTPATHEHRIM, TPVIOBRIM H  XO3THCTBENNEIM  3AKOHOARTCIBCTBOM
Poceuiickoil Menepauuy;

+  MOCTAHOBIEHHAMH, PACHOPKECHHAMH, NPHKAIAMA B NITLIME DYKOBOIHIIHMH H

HOPMATHBHBIMH JOEVMEHTAMH, OTHOCALTIHMMHLCH K BCOEHWE
JTETIEI Fll] HABOACTBL,
= CTRHIAPTAMH YH Hd}HIlHPl}BEHHDﬁ CHCTEMBl  OPraHH3aLUMOHHO-

PHCHOPAIHTENEHOH A0KYMEHTAITHHN]



| R

[paBsuaamMe ophorpadiy B TYHKTYALHH]

MpaprIamMH padoTel HA KOMIBIOTEPE W HHOM DPrTexHUKe,

NPABITAME H HOPMAMH OXpaHsl TPYid, NPOMIROJCTEEHHOR CannTapuu u
NOWAPHOH De30aCcHOCTH,

Verapom u [TpaBHnaMmH BHYTPEHHEND TPYIOBOIO PacnOpHikid, APYTHMH
NOKATLHOITPABOBEIME aKTaMy 0bIcodpazoBaTeLHOND YUpeRIeHH,;

JAHHON AMBKHOCTHOH HHCTPYEUHER ¥ TRYI0BEIM A0I0ROPOM (KOHTPAETOM);
Konsenuuei o npapax pededka,

JlenonpoHIBOIHTENhE MIKML 00833H 3HATE CASYOee:

["oeypapeTeeHasl crannapr Pocouniickofl Penepatii «enolpouIsoacTso 1
APXMBHOE JIEI0%;

HOPMATHEHBIC TPABOBEIE AKTbl H HOPMATHBHO-METOIHYECKHC ROKYMENTHI,
MWEECHHA, HHCTPYELHH H HHEIE MATEPHAR H OOEYMEHTEL MmO B e i
JENONPOHIBOJICTEA B ILKOJIC,

COBPEMEHHERE HHGOPMALHOHHBIE TEXHOMOHWH PADOTEL ¢ IIOKYMEHTAMH,
HOPHA0K padoTEL © JOKYMEHTEMHL

CXEMBI JIOKYMEHTO0DOpOTA;

MpaBHia paboThi ¢ BXOAAIIHMH, HCXOAIIHMEA B BUYTPEHHHMH JIOKYMEHTAMH,
NpaBiia OPraH{zalHd 0 QOpMBl KOHTPOIA HCHOIHEHHA LOKYMCHTOR B
OOUIE0DPAIOBATE IRHOM YUPERIEHHH,

THIIOBBIE CPOKH HCTIOTHEHHA JOKYMEHTOB,

APHILMIEL PaBOTEL CO CPOKOBON KAPTOTEKOH;

HAHAYCHHE H TEXHOMONHA TCKYIIETD M NpeyNpeInTe/ibHOTD KOHTPOIA,
NpaBHia COCTRRNEHHA AHANHTHYECKMX CIPABOK [0 OpraHH3alny paboTel ©
JOKYMEHTAMH W KOHTPOIK HCIOTHEHHA JOKYMCHTOR,

npagxa NOKVMEHTALTHOHHOTO obeclicueHns AeATENLHOCTH
OOIIE00PA30EATE ILHOTO YUPEH I HA,

BH/bL JOKYMEHTOR, HX HAHAYSHHE]

tpefoBaHua, IPeIBABIAEMEIE K JOKyMeHTaM B COOTBETCTBHH - C
HOPMATHEHBIMH AKTAMH H [OCY1#PCTBEHHBIMY CTAHAAPTAMH,

npaBHAa  cocTapdenHs W odopMieHHs  MHOOPMALIWOHHO-CIPABOTMHELX,
OPraHH3aAlMOHHBIX, ¥IPABICHYECKHX TOKYMEHTOB,

Hnpapdiaa CoddaHHA H BSOSHHH baz JaHHBIX CITY HeDHBIX OOKYMCHTOE B
0fpa30BATENbHOH OPraHH3aLHH,

CHCTEMBI MEKTPOHHOTO J0KyMeHToobopoTy;

MPAaBHIE ¥ CPOKH OTIPABKH HCXOLAIHY JA0KYMEHTOR:

TpefoBAHHI OXPatL TPY/IA H NowapHoH DeI0nacHOCTH Ha paboueM MEeCTe:
eTOAHMECKHE ]TlLKUMEHJI'lH_HH 10y BRIMONIHEHHED p"!ﬂ[f.l Bl ¢ OOKYMCHTAMHA B
o0Ie06paloBaTebHBIX YHPENICHHAX,

HOPATOK KOHTPOIS TPOXOHAISH I CNYyHedHOH TOKYMEHTALMH H MATEPHATIOE,
CTPYETYPY 001icobpaIosaTesHOTO YUPe#IeHHS M COCTAR COTPYAHHKOE,
BHAB HOMEHETATYD, OGLMe TpeDOosaHHA K HOMEHKIATYPE, METOIHKE o
COCTABNCHUA W OOPMIEHHA;



nops ok GOpMUpOEAHRS B OBOpPMISHHA 180, CrIeUH{IHER (POPMHPOBAHAA
OTIeNbHBIX KATCIOpHH e,

MpaBKIA XPRHEHHA Je7l, B TOM YHCIE ¢ JOKYMEHTAMHE 0TDaiHuCHHOTO Q0CTYE,
MPaBHIa BRIIAYH B HCTOTEICBaHHA JOKYMEHTOB H3 l::d_:lﬂpxilr{pDBﬂHHL]x Jem;
KPHTEPHH pajieneind JOKYMEHTOR Ha IPYINE B COOTHCTCTEHH © UEHHOCTRID
HMHOPMALIMHY, COJICPHRAIIIEHCA B HHX;

MOPAI0K COBEAHHA, OPraHHIALHKN W IOKYMEHTHPOBAHHA paboThl AKCHepTHOH
KOMHCCHH,

MPABHIE COCTABICHHA W YTBEPHICHHA OPOTOKOIE PaboTh JKCTIEPTHOH
KOMHCCHH;

MpaBHia COCTARICHHA H YTBEPHUIEHHA 8KTA O BLUICNEHHH NOKYMEHTOB, HE
TIOAIEHALH Y XPaHeHHKD,

MPpagHIa TexHYeckol odpadoTkH | MOIHOTO oropMIEHNS 18] NOCTOAHHOTD H
BPEMEHHOTO CPOKOE XPAHEHHE;

[[PABHNA COCTABISHMS OIHCH Jeil MOCTOAHHOIO W BPEMENHOTO CPOKOH
XpaneHHl B COOTBETCTHHH € JEHCTBYIONIMMH HOPMATHEHO-METO/HHECKAMH
JOKYMCHTAMH;

NPaBHIa Nepeqady el B apxHe 0b1eodpazoBaATeNLHOTO YHPEHICHHA,
OpaBHIa HCNoubL30BAHEA TeneoHa, (akca, KCCPOKCA, [IPHHTEPA, CRAHEPA,
KOMITLHOTEPA,

npasuaa paboThl © TEKCTOBRIMHE PEIAKTOPAMH H JNEKTPOHHLIMH rafTHIIAMH,
Gazoil TaHikX, AMEKTPOHHOH NOHMTOH, HHTEPHET Dpay3epaMy;

TEeXHONOTHIO Cosjanus, obpaboTkw, Nepensdd W XpalCHHE  paliHiHBIX
OOKYMEHTOR!

NpaBuad JICTIOBOH Mepermckd, COCTAR/ICHHA M pabopa JenoBRIX OHCEM ©
OpHMEHEHHEM THIOBBIX 00pPa3LOB;

NeNONPOHIBOICTBO H €10 BegHUE,

TpefOBAHHA N0 COXPAHHOCTH coykedHoi  HHOOpMalMK,  3ALIHTE
NePCOHANEHEIX JAHHBIX;

OCHOBLL FTHKH H 3CTETHKM;

mpanuia Je10BoTo o0ICHHA,

MOPAI0K OKa3am NepBoi 10RpadefHOR NOMOLIH,

MOpAOoK AefcTBHH npW  nomape Wi HHOW upe3BBYAHHOH CHTYALHH,
IBAKYAITHH.

. Jenonpou3BoanTeh WKOIE JMIEEH YMETH:

paGoTaTe €0 Beeil COBOKYIHOCTERY MHPOPMAIIMOHHO-TOKYMCHTELHDHERD
pecypcob 001e0DPA30BATEILHOTD YHPEtICHHA,

MOEIOBATHCA CIPABOUHO-TIPABOBBIMH CHCTEMAMMK,

MOLIOBATECH  ABTOMATHIHPOBAHHLIME CHCTCMAMM  yHeTa, perucTpalliy,
goHTponst # MHhOPMALHOHHO-CIPARDYHBIMA  CHCTEMaMH  [IPH pabote ¢
JNOKVMEHTAMM [IKOIbL



«  TIPHMEHATE CORpEMEHHLIL HHQOPMALHOHHO-KOMMY HHKALTHOHHBIE TEXHOOTHH
Js paboTsl ¢ JOKYMEHTAMH, B TOM YMCIe 118 €€ ONTHMHIALINH H NOBBIIICHAH
IPEKTHBHOCTH,

+  OpPraHM30BBIBATE paboTy MO VHETY, XPaueHMI0 W NepeIade B COOTBETCTRYIDILSE
CTPYKTYPHOE TTOIPa3aSneHHe I0KYMEHTOR TEKYILETD TeI0NPOH3B0ICTRE,

- HCOONBL3IOBATE  HOMEHEIATYRY  ACH [pH  HIYHEHHM  CTPYKTYPE!
0De00paz0BaATENLHOTO YUPSRIISHWE, COCTABICHHH OMHCEH 18,

*  OpPraHH3OBRIBATL paboTy 10 (POPMHPOBAHHKD €N B COOTBETCTHHH  C
YTRCPHIEHHOH HOMCHKIATYPOR AET WKk,

*  MPaBHIEHO M CBOCEPCMCHHO (QOpMHPOBATE TOKYMEHTH B JICAd ¢ YHETOM HX
CHEHH{HKH;

CHCTEMATHINPOBATE JTOKYMEHTE BHYTPH Hena:

+  0DeCIICYHBATE COXPAHHOCTE M 3AMIMTY JOKyMedToB 00IMe0odpa3oBaTenbHoro
YUPEeHIEHHA,

*  NOIBIOBATLCH NEPEYHAMH  TOKYMEHTOB W AHAJIMIHPOBATH  (DaKTHHeCKOC
CONePKAHHE HMEFOIIHXCH B Jlelie JOKYMEHTOB [PH OIPe/IcICHHH CPOKOR HX
XPpaHeHHH;

»  ohopMIATE ODIOHKK 1)l MOCTOSHHOTO M BPEMENHOTO CPOKOB XPaHEHHN B
COOTBETCTBHH C TPeDOBAHHAMH TOCYIAPCTEEHHEIY CTRHIAPTOR;

*  MPOMIBOIHTE CTPYKTYPHYK) CHCTEMATHIALHIO IE01;

»  OCYUIECTBIATE Texuuyeckyw ofpadoTky ® noaHoe ofopMieHuve  Jien
MOCTOAHHOTD H BPEMEHHONT CPOKOE XPaHEeHHA,

* COCTABIATE OIMCE JeJ [OCTOSHHOTO H BPEMEHHOIQ CPOKOB XpaneHHs B
COOTBETCTBHH C AeHCTEYIONHMMH HOPMATHBHO-METOHHCCKHMH JOKYMEHTAMH.

1.9, COTpyIHME AODHEH DIHAKOMMTECA © JAHHOH JIOMAHOCTHOR MucipykUHeH,
HHCTPYELIMER [0 OxpaHe TpyIa AMd AenonponisciHTens, 3HATh W coDIHIaTh
YOTAUOBISHIEE IPABHIE H TPeOOBAHHA DXpalbl TPY1a W NoHapHOA Hes0TacHOCTH,
MpaBHia AHYHOR THIMEHE H THIHeHB! TpyIa B 0D01eodpazoBaTensHOH OpradH3alHH,
1.10. [leaonpoH3BoIuTeNns A0JeH NpoHTH 00yyeHHe M WMETE HABBIKHM OKA3aHHd
MEPBOH MOMOIIH TOCTPAIABLIMM, 3U&TH TOPANOK JSHCTBMA TIpH BOZHHKHOBCHHH
[OMAPE WIH HHOH YpeIBeMailHof cHTyallnd | seaxyauny & obmeodpasonaTelbHOH
OPraHH3aniy.

2. Tpyaonuie hyHKUHH

K ocHOBHEIM dVHKIIHAM JAeI0IPOHIBOIHTENS OTHOCATCA:

2.1, JokymentaunonHoe ofecedenme [IEATEIBHOCTH  OGLIe0DPAIOBRATENEHOMD
YUPEeHIEHHN!

2.1.1. Oprasnzauus padoThl ¢ JIOKYMEHTaMH,

2.1.2. Oprasuzanus TEKYUIEro XpaHeHHs JOKYMEHTOB.

2.1.3. Oprannzanqsn o0paldoTEH e a8 MoCIeIyouero

XPpaHenHsl.




3. Moamnocrunsie obRannocTH
JE;'IG‘FIPGEHE’HﬁHIHEJ!LI & WKonRe ooVigeciel el e INERUE ObBAIGHHOCHEN.!
3.1. B pamkax Tpyaopoit pyHEUME oprasIaniy paboThl ¢ JOKYMEHTAMH!

MPHEM W TeprrYHas 0DpaboTka BXOARIIMX JOKYMEHTOE;

I'IPE.D.BE.FI HTENEHOE ].'.II:I.L‘.L'-F.-H‘.I'ET:IEH He H C(}pTH]}DHFEﬂ JORYMMEHTONR [
PErHCTPHPYEMEIE H HE PETHCTPHPYEMEID,

MOIrOTOBKA BXOIANIMY IOKYMEHTOB I8 PACCMOTPEHHS JIHPERTOPOM LKL
PErHCTPAIINA BEXOIALIMY TOKYMEHTOE,

OPTaHHZALIH JIOCTABKH JOKYMEHTOB HCMOIHHTENAM,

BeJeHHE DA%kl JIAHHBIX JOKYMEHTOR 00Me00pa3oBaTeNsHOTG VUPEKICHHS;
BE/ICHAC MHHOPMAITMOHHO-CITPABDMHONH PadoTh;

ofpadoTKs W OTHPaBKAa HCXOAAIIHX JOKYMEHTOE;

OpraHu3auMa paboTel NO PErHCTPalMH, YYEeTY, XpaHeHHKY W nepegade B
COOTBETCTBYIONIHE CTPYKTYPHBIE TNOAPA3ICICHHA JOKYMEHTOB TeKyLIEro
JAENONPoN3IBOICTEA; . KOHTPOIE — HCOONHEHHA — OOKYMEHTOB B
o0IcodpatoBATENLHOM YYPEKIEHHH.

3.2, B paMkax rpyiaosoil KKK OPraHH3alEy TEKVIIEND XPaleus JOKVMEHTOR:

paspaboTka HOMEHKNIATYPRI 1en of1eodpazoBaTesHOTD YUPENIEINS;
MPOBCPEA  [PABMILHOCTH OGOPMISHHS IOKYMEHTOE H OTMeTkd of HX
HCTIONTHEH MK T1eped HX (DOPMHPOBAHHEM B IS0 18 NOCIEAYIILETD XPaleHHH;
HOPMYITHPORAITNE JATOI0BKOB I U ONMPeIeeHHe CPOKOB HX XPatetng;
QopMHpOBaAHKE J1E1;

KOHTPOIE TMPABHILHOIO W CHROCEPEMEHHOID DACHPCICHCHHA H NOILIHBKH
JOKYMEHTOB B Ae/a.

3.3, B paMrax tpyaosoi dyHELUMH Oprainsaidy oDpabo ke e Juid
MOCTEYHMLUEI) XPaHeHHE;

L]

NPOBECPEA CPOREOE XPAHCHHA JOEVMCHTOE, COCTABICHHE OPOTORDNIEH ]Ji{ﬁ{}'l I+
JKC]’JE;’.‘ITHDﬁ KOMHCCHH N0 AOOITOTOBEC OOKYMEHTOE E XPAHCHHED, AKTa O
BRUISIEHHN K VHHYTORHCHHRY NOENVMEHTORB, HT TIOONEHAIITH X XA HEHHRY
COCTARITSHHE EH}"T[}E!HHEFT OMMUCH Iea 408 0coDo Heiibix JAOEYMCHTOE HWKOABL
UI:].'IQ'F}MJICH HE I NOCTOHRMBOND, JTOBERSMEHHODD CPOKOE XPaHEHHA,
Dli!ﬂ[J'M_r[EHHE ODIOKKH  1Ie MOCTOAHHODO, JOOJITOBPEMESHHOIO CpOKOEB
XPAaHCHHA, * COCTABICHHES OMHUCH A27 DOCTOAHHOMD, JONIrOBRCMCHHOMD
CPOROE XPAHCHHA,

nepejaqa jien APXHIE I:!EI.fI_'I.{..'!li_‘.li_lpli'ii]liﬂ"l'ﬁ'.’il:‘l—fi]l'ﬂ YUpCHEICHHA.

3.4, OpranusoBbIBaeT BHEAPESHHE, BCACHHE (B TOM HHCIIE ARTOMATHIHPOBAHHOS) H

pPA3BHTHE CHCTEM JOKYMEHTAUHH, BLTHYAA 3TSeKTPOHHES JOKYMCHTEL.

3.5, BMecte ¢ aaMHHHCTPAUHEH MKONL NONTOTARIMBACT OTHETHRIE JOKYMEHT 1A

BEIINTCCTORIIMX DFFHI!H.'EHEIHE; FOTORMT EEI}'}HQEHHE MHCBMA, CIIPEERKH.

3.6, Beier npreM nocrynaiomed Ha HMA IHPEKTOPA LIKMILL KOPRCCIOHISHLIMH

(3NeKTPOHHOH HOUTHI), PETMCTPHPYET €8 H BRINMINHET CHCTEMaTH3aLWHIO
COrjlaCHC TIPHHATOMY B DEMEGEPEL'IQEETE:[E-HDH YUpewIeHHH NIOPASKY, OCIC



e PACCMOTPCHHA JHPEKTOPOM MEepe/laeT M0 HA3HAUSHWI0 HCMONMHHTCLIM 1
MPHMCHCHHA B X010 HX IedTeIRHOCTH HITH nOAroToBEH OTHRET,

3.7. BeaeT NOCTORHUBIH yHeT, KapToTeky MPOX0iCHHS JOKYMEHTOB, ROHTPOTHPYET
WX MCOOMHeHnWe, BemaeT TpelOyeMble CHPABKH N0 33perHCTPHPOBAHHBIM
TOKYMEHTIM.

1.8, Brimonuser OTNPABKY HCNOIHEHHOH KOPPeClOHAEHIME aTPecaTaM, BeleT yHel
noayyaeMoi H OTIPABIREMOH KOPPECTIOHIEHITHH, CHCTEMATHIHPYET M XPAHHT
IA0EYMENTEL TEEVIISTD AKHEL.

3.9. 3anwmaerca  oQOpMICHHEM  TPYJOBEX  OOTOBOPOE  H  JHYHBIX - JE].
veTpadsalomuxes Ha pafoTy coTpy/HMEoB, obpadartelBact M odopMseT
mepe/iauy JTHUHBIX 181 COTPYIHAKOE B apXHB.

3.10. QopMupyeT THYHEE JIE08 YIeHHKOS, OOYHAMIMXCH B IIKOJE.

3.11. OeyumecTBateT yuer o0y aomuyes TeIOTHEX KATEropHH.

3.12. Bejer KHHTH DpMES30B, NeMaTaeT NPHKAIE N0 OCHOBHOH JICHTETBHOCTH, HHBS
EI]_:!HHEE!:!- FHAKOMMT COTPY THHELDR RO C ]1PHKEEELMH o IoAnueh B J8Hb WX
W3/AHHA.

3.13. Cornacho pPacTOpMKEHAAM JHPEKTOPA LIKOJL TEHaTaeT W OQOpMIAET
TpedveMyio  JIOKYMEHTAlUMI0  A1a  BCCHHA yueOHO-BOCTHTATE IBHOH
AeATENBHOCTH B RIS, BRINOAHSHES MroOoB0rd [T,

3.14. Bumonuser paboTy Mo CO3MAHHIO CHPABOYHOTO aniaparta 1o JOKyMCHTAM,
obecnedrBaeT yaooHLH o DEICTPRIA WX NOHCK,

31.15. 3anumaerca cOopomM HeoDXOMMMEIX MATEPMAIOR LA 1HLITOTOBKH COBELIAHKI
Pﬂﬁl}'ﬁiHKDB THECI L, OMOBSHIEHHe }"‘-[ElC'Ii'I[Ilet"}E 0 BFIL‘?-.'IEHH, MECTS, NIOBECTES
IHA COBENIAHKA H UX PerHCTpaLHen.

1.16. fengercd CEKpeTApEM AMHHHCTPATHEHOMG COBEIAHHA TPH JIHPEKTORC
0DIE00PAI0BATEIEHOTO YUPEHK ISHHA,

3.17. B rpaumuax cBoeH KOMICTCHLMH Y4acTByel B COCTARICHHH nporpamMbl
PAIBHTHA JICIOTPOHIBOICTED Dﬁ:_uﬁnﬁpamna'i'c.ilm-mm VAPERIEHHA, BHOCHT
NPelIOKEHAA TO  BONPOCAM  YCOBEPLICHCTBOBAMMA  IRIOHPOHIBOICTE
O0IIE00PasORATENEHOTO YUPEKISHNH.

3.1%. Ofecneyunaer 3ammrTy npas w ceobon JeTed, pomuTelel  (3aKOHHBIX
npeacTapuTelnei) npy oGpaboTre NEPCOHATEHEIX TatHbIX (nanee — I11}.

3.19. Tlpu Menoae3oBaHEK AMEKTPONHONG OOOPYADBANE, B TOM HHCIE KIABHATY D
W MEIIIH, EESIHCEHD ,.EI,EEFIHLL'I']-“]]J_I{I_'I}'E'F HX B COOTEETCTEHH © FEE{D}-{E}HJIHLIHHMH
NPOHIEOAMTENN OO0 © HCMOUIBIOBAHMEM  PAcTHOPOR  WIH caiferor  Ha
compTosni ocHone (He menee 700 CIIMPTA).

3.20. JleaonpoH3BOJIHTENR B IUKONE CTpOTO cobmonaeT CROKY [IOTHHOCTHYHO
HHCTPYELIHHD, [(POXOOHT llEpHDJ_H‘[UL‘KHE METHITHHCEHS QCMOTPEL

3.21. Crporo  cobmogger HOHQWASHIHANRHOCTL HEpCOHATEHELX JAHHEIX H
rpeboBanis o sammTe B Sezonacnoety T npw ux ofpaboTke, HEADIYIIEHHE
HX pacnpoctpanenis O3 Cornacms cydmexta [1JL Wom nanuuans opyroro
FJAKOHHOTO OCHOBAHHA,



4. llpana

TenonpoH3IBOIRTE : INKOIEL HMEST NOTHOE NPano:

4.1, IlpuuuMars yyacTHe B ynpasaeHus o0ueo0paioBaTenbHBIM YUDEK/ICHHEM B
NOPAIKE, YCTAHMRIEHHOM ¥ CTaBOM.

4.2, Ha paBouee Mecto, KOTOPOE COOTBETCTBYET Boem TpedoBaHHAM OXPaHBl TPYIA U
HOAPHOH DE30IACHOCTH,

4.3, Ha sampry croei npoeccHOHATEHOH YeCTH H TOCTOHHCTEA.

4.4. Ha nepenady QOKYMEHTOB 118 HCIIOAHEHHN W Ha TpeDoBaHHE 0T HCMoHKTe1ekH
FPAMOTHOTO W MPaBHIBHOIO  OOPMICHHA  TpedyeMuIX  JIOKYMEHTAIBHBEIX
MAaTEPHAIOB.

4.5. Ha szanpammueaHHe OT ANMHHUCTPALHH UIKOABL, NOIYYCHHE H NpPHMEHENHC
HHOOPMAIIHOHHEIX ~— MATEPHANOE, HOPMATHBHEIX H  NIPABOBRIX  IOKYMEHTOR,
HeoOXOTHMBIX 1A BRINOIHEHNS CHOHX I0IKHOCTHRIX 00838 HHOCTEH.

4.6, 3HAKOMMTBLCH €O BCeMM MMCIOIIHMHCA MaTepHallaMe ero JHYHOIG JE7a,
OT3BIBAMH O CBOeH paboTe, walo0aMH H HHBIMH JOKYMCHTAMH, OTPa@iONnIMMH
OLEHKY ero TPY/Ia, NPeaoCcTaBIATE N0 HUM MOACHEHHA,

4,7, Ha mopankHoe H MaTepHaTbHOe NOOLIPEHHE, HA CBOEBPEMEHHYID H B MOIHOM
obneMe BRINIATY 3apaloTHON TUIATEL, 8 TAKKE HA SAllHTY CODCTBENHLIX HHTEPECOR H
HHTERCCOE Curl FI}-'JIHHRDB THOTRL,

4.8. OTkazathca OT BRNOAHEHWS padoT NpH BOSHHKHOBCHHH YTPO3bl AH3IHH H
IMOPOBLIO BCASACTRHE HAPYUICHHA TPeDOBaHHHA Mo OXpaHe TpyIa.

4.9, TlocTosHHO HOBKIIATE CBOK TPOHECCHONAIRHYH KBATHQHKRIHIO.

4.10. Ha samury cBoMX NpodeccHOHATIBHEIN WHTCPECOB CAMOCTONTENLHO H [HIH
yepes 3AKOHHOTO MpeICTaBHTens, B TOM  4HCIE  anBokara), B Clyuae
JHCIHIITHHAPHOTD HIH CTyAefHoro paccne I0BAHIA, CHNIEHHOT0 ¢ HecoDIoleHHEM
HopM  npodeccHoHansHoi  atuky,  Ha  HepazriamieHHe  AHCUMILIHHAPHOTO
(caysebHoro) paccieoBaHMA, HCKIIOUAS CTTYHAH, NPelyCMOTPEHHRIE 3AKOHOM.
4,11, Ha seTynicHHe B Opodoorsss) 08 3aIHTEL CBOMX TPYIOBLIX [pak, cBoDOLL ¢
SAKOHHEX  MHTepecoB. Ha noay4cHHE  COUHANLHBEN rapaHTHi  H o JIRDOT,
NpeiycMOTPCHHEIX 3AK0HOIATSBCTEOM PoccHbcKOH mEﬂEEJELLLHH.

5. OrpercIrBeHHOCTE

5.1. 3a HepwmonHeHMe WM HapyIieHWe JaHHOH N0JKHOCTHOH HHCTPYEIMH
AENONPpOM3BOAMTEN B IIKome, YcTasa ¥ lIpaBH1  BHYTPCHHEDO  TpY/AOBOTG
PAcTIOPAAKA, 3AKOHUMX PACTIOPMKEHHH JMPCKTOPa INKMIEL M OPYTHX TOKalkHO-
HOPMATHEHLIX AKTOE, 8 TAKKE 33 NPUHATHE pelicHHH, MOBNSKIIMX HApylICHHE
yaeBHO-BOCHHTATENBHEIX OTHOLIEHHE, TEN0NPOHIBCIRTENE HectT THCHMILIHHAPHYIC
OTBETCTHEHHOCTE B MOpAIKe, YCTaHoBAeHHOM TpYZOBLIM FAKOHOAATENBCTROM
Poceuiickoil Menepaumy.

5.2. 3a npHMeHeHHe, Ta#e OJIHOKPATHO, CHOCODOE BOCTIM TAHHA, BIIIOUAIOIIHMX B ceds
zudeckoe M (HaM) TICHXQIOTHYECKOE HACHIMEe Hal JWYHOCTBIO pebeHKa,
OeIOIpOMIROAHTENE MOEeT 0crofoMIaTeA 0T SaHHMAgMOH IOIHHNOCTH COTNACHD



TpyaoBOMY 3akoHomaTenwersy Poccriickoil depepaimy, YeoibHEHHE 34 THROH
MOCTYTIOK He NPHHAMAEESTCH 33 MEPY THCHMILTHHAPHOH OTBETCTBEHHOCTH,

5.3. Hecer JUCHHIUTHHAPHYIO OTRETCTECHHOCTE 33 COXPaiiHOCTE JOKYMEHTHIIHH,
HAXOIALOEHCA B KADHHETE Jel0NPOHIBOIHTENA.

5.4, TlpuenexkasTcs K AHCHHILIMHAPHOH OTBETCTREHHOCTH  3a  PasTialleHuc
caymebHol ¥ konduaenumaibHoi HHOpMaLHE, MEGOPMAIHE O TIEPCOHUILHELXY
TAHHBIX COTPYIHHKOB H 00YHAOMIMNCH 0DIC0DPA30BATENBHOID YUPLKICHHA.

5.5. 3a HapyIIeHHE NpaBHiI Mowaploi HEesONacHOCTH, oXpanbl TPyid, CaHHTapHO-
THTHEHHYECKHX HOPM M NPaBi JIelONPOH3BOIHTEIR MOMWET NPHBIEKATBCH K
ATMHHHCTPATHEHOH OTBETCTREHHOCTH B IIOPAIKE W B CIy4asx, YCTAHOBICHHLIX
AIMHHHCTPaTHRHBIM 3akonoyarelseTBoM Pocenlickon Menepanns,

5.6. 3a mobog BHHOBHOC NPHMHHEHHE 00ME0Dpa30BATEIbHOMY YYPEH/ICHHI0 HIH
YHACTHHEAM 00pazoBaTelbHBIX OTHOUIEHHH yiuepda (B TOM 9MCIe MOPATBHOTO) 1
CBASH ¢ BRINONHEHHeM (HeBRINOJAHCHHEM) CBOMX [PAMBIX  JOMTEKHOCTIHEIX
OOAZAHHOCTEH JeTOTPOHIBOIHTEND WIKOIL HECET MATEPHANLHY ) OTBETCTBEUNOCTE
B HOPHIES W B NPEJEiax, YCTAHOBIASHHGBIK TPYAOBEIM M- (MIH) FPAMIAHCKHM
sakononarenseTeoM Poconiickoi (Menepanuy,

. Baaumoornomenns. CBA3H 00 10/IKHOCTH

HenonponanoiuTes MIKOIEL:

6.1, Jlenonponsso HTens BHIOIHAST palory COTTACHO MPafiiy, COCTABNEHHOMY C
yuerom  40uacosofi  pabouell  Heneaw, M VIBEPEIEHHOMY  OHPEKTOPOM
oDmeodpazoBaTeNLHOND YHPEHK ICHHA.

6.2. lloctoanno obMeHHBaETCA HEQOPMAatiHeR 10 BOIPOCAM, OTHOCAIIHMOR K €T
KOMIETEHITNE, ¢ AIMHHECTpALMEH, GyxrarTepel, NegarorHIeckH My PaboTHHKAMH
W oOCHyKHBAIONIMM MEPCOHAIOM IIKOJABL © POJAHTCIAMH JeTed (THLIAMH HX
FAMEHAHIITHMH).

6.3, Tlonyuaet orT oMpekTopd ofIzo0pazoBaTelbHOTD YIPERIEHAT HHPOPMATHID
HOPMATHEHOIPABOROTO H OPTAaHH3ALMOHHOID XapaKTepa, SHAKOMHTCH [0 PaciiHery
¢ HEODXOIHMBIMH

TOKYMEHTAMH,

6.4. Borpems coodlaeT THPEKTOPY IKONE H @0 3aMCCTHTEIAM 00 HHEMOPMALIHH,
NMpPHEASAX, PACIIOpHACHHAY H HEOEH JOEYMEHTAIIHH, NoCcTY MUBIIEH MO ‘:IIII&.HJPCIHHDH
MOoHTE.

6.5, Hudopmupyer aupextopa (MIpH OTCYTCTBHH — HHOE JODKHOCTHOC TUUe) O
(hakTe EBOSHHKHOBENWN  TPYNNOBWYX  MHOEKUHONHEX W HEHHDEKIMOHHBIX
sabonepaHuil B 00MeodpasoBaTeENRHON OPraHH3IAINH, JAMECTH T JHperTopd 10
AAMHHHCTPATURHOXO3HHCTBEHHOH YacTH — 0f aBapHIEHLIX CHTYaUMsx B pabore
CHCTEM WIEKTPOOCESIIEHHA, NEPCOHANBHOMG KOMIBIOTEPE W HHOH OpTTEXHHEW,
OTOIICHAS B BDJ_DHPL‘JI'!U_.‘!.H.

6.6. Bo spems oTCYTCTBHA [EN0NPOHIBOIUTENN €TO O0AZAHHOCTH  BRIMOJHAET
COTPYAHHK, MMeroiHii Bee Tpebyrouecs npoheccHONUIBHEIS IHAHUA, YMEHIE H
HABRIKM, HA3UAYCHHBIH LPUKA3OM JHPEKTOPa  LIKOJBL JaHHBIR  COTPYIHME




npHobpeTaeT COOTECTCTBYIOMIME TPaRa M HECeT NONHYH OTBETCTBCHHOCTR 34
Ka4ecTREHHOS BRIMOTHEHHE BOI0WEHHEIX HA HETO 0DA3ANIOCTCH,

7. JaRMOYHTENLIBIE OI0REHHN

7.1,  O3nakoMiICHHE — ACMONPOHZBOJMTENA € HACTOSMIEH  HHCTPYKIHEH.
OCYILIECTEAACTCS NPH IpHeMe Ha paboTy (10 MOINHCAHHA TPYAOBOIO [L0TOROPA ).
7.2, OmuH SK3eMILIED JIOKHOCTHOH HHCTPYKIHM Haxomutes v paborogatent,
BTOPOH — ¥ COTPY/IHHKA.

7.3. (akT O3HAKOMICHHS JENONPOWIBOIMTENA C© HACTORIEH NONKHOCTHOH
HHCTPYKIHEH NOATREPHIASTCA MOAMHCKID B MKCIEMILINPE J0/KHOCTHOH HACTPYKIINN,

APEHANIEMOE W pﬂEGTGﬂﬂTEJH, i TAKMKE B HWYPHAUIC O3HAKOMICHHA C JOAHOCTHRIMH
HHCTPYKITHEMH,

HorxycHocmuyo uHempyKyuo paspaboman: f

C DoANCHOCHHON UHCMPYRYHED p3naromien (i), odun axzemnigp o (a)
W » 2024 1. ! ;




